USAID | NIGERIA

FROM THE AMERICAN PEOPLE

SOLICITATION NUMBER: AlD-620-S-00-18-00008-00
ISSUANCE DATE: July 10, 2018
CLOSING DATE/TIME: July 24,2018

SUBJECT: Solicitation for a Cooperating Country National Personal Service Contractor (CCN
PSC) Project Management Specialist — Health Care Finance

Dear Prospective Offerors:

The United States Government, represented by the U.S. Agency for International Development
(USAID), is seeking offers from qualified persons to provide personal services under contract as
described in this solicitation.

Offers must be in accordance with Attachment 1, Sections I through V of this solicitation.
Incomplete or unsigned offers will not be considered. Offerors should retain copies of all offer
materials for their records.

This solicitation in no way obligates USAID to award a PSC contract, nor does it commit USAID
to pay any cost incurred in the preparation and submission of the offers.

Any questions must be directed in writing to the Point of Contact specified in the attached
information.

Sincerely,
Contracting Officer

U.S. Agency for International Development

C/O American Embassy, Tel: +234-9-4619300

Plot 1075 Diplomatic Drive, Tel: +23x § 2934 9400
Central Business District, Abuja Fax +23409.483iolgov/ng
P.M.B. 519, Garki, Abuja. www.usaid.gov/ng



ATTACHMENT 1 AID-620-S-00-18-00008-00

GENERAL INFORMATION

1. SOLICITATION NO.: AID-620-S-00-18-00008-00

2. ISSUANCE DATE: July 10, 2018

3. CLOSING DATE/TIME FOR RECEIPT OF OFFERS: July 24, 2018
4. POSITION TITLE: Project Management Specialist —Health Care Finance

5. MARKET VALUE: N14,104,381.00 equivalent to FSN-11
In accordance with AIDAR Appendix J and the Local Compensation Plan of
United States Mission, Nigeria (Effective July 8, 2018).
Final compensation will be negotiated within the listed market value.

6. PERIOD OF PERFORMANCE: Five (5) years renewable
7. PLACE OF PERFORMANCE: Abuja, Nigeria

8. SECURITY LEVEL REQUIRED: SBU

9. STATEMENT OF DUTIES

BASIC FUNCTION OF THE POSITION:

The Health Care Finance Specialist (HFC) will serve as the Senior Advisor on the development
and management of USAID-funded activities that promote health care financing reforms
consistent with the Government of Nigeria (GON) Universal Health Coverage (UHC) policy. The
incumbent will work in two broad areas: Health Care Financing (HCF), including assistance to
develop feasible options for the implementation of major health financing functions (revenue
generation, risk pooling, and purchasing of services) that support Nigeria’s goals for the realization
of UHC; and Private Sector, in particular, leveraging and expanding the private sector’s
contribution in the provision of basic health services and financial protection.

MAJOR DUTIES AND RESPONSIBILITIES:

a. Technical Leadership 55%

The Health Care Finance Specialist will provide a full range of strategic, technical and
programming guidance to USAID/Nigeria , international development partners, and USAID’s
implementing partners(as appropriate), also provides technical guidance to the GON to inform
decisions related to sustainable financing mechanisms and considerations, and to inform policy
and strategy development. The incumbent serves as the chief technical advisor on these issues to
the U.S. Mission in Nigeria, and advises U.S. officers at all levels in the Mission, up to and
including the Ambassador if needed, on the development and/or management of USAID-supported



activities in these areas. S/he will maintain close contact with other USG agencies, host
government officials within key line ministries, representatives of the private sector, counterparts
in other bilateral and multilateral donor organizations and Nigerian non-governmental
organizations (NGOs) in order to represent USAID’s interests, policies and programs in the areas
of health care financing and related private sector engagement.

Specific activities may include:

Support a full range of consultative, advisory, strategic planning and evaluation activities for
Health Population, Nutrition (HPN), working as a lead technical advisor keeping abreast of current
and new Health Care Financing (HCF) issues in Nigeria and those emerging from
USAID/Washington and global technical fora in HCF, and provide recommendations on options
in shaping USAID health programs in this area. These issues will include, at minimum, strategies
for financing Universal Health Care (UHC) , health insurance scheme reforms, private health
insurance and prepaid schemes, new policy developments, and major costing models and
analytical tools used for planning, budgeting, financing and formulation of national
policy/strategy.

Produce economic analyses and costing reports for the Nigerian health sector as needed to achieve
USAID/Nigeria’s development objectives and to support implementation of USAID/Nigeria’s
other health sector development programs. This may include responsibilities such as tracking
annual resource mobilizations by the GON and other donors, as well as the USG, in support of
implementation of national strategic plans.

Serve as an active member and lead in this area for the HPN Health Systems Strengthening (HSS)
Team and for the USAID Health Implementation Plan (HIP) and other planning, budgeting, and
oversight process, serving as a liaison between HPN and relevant experts within
USAID/Washington Bureaus, as well as working with other USG agencies (CDC, DOD, DOS,
etc.) to ensure a common understanding and approach to HCF, related private sector engagement,
and achievement of UHC.

Represent USAID/Nigeria at various fora: at coordination meetings with USG implementing
partners, donors, Government of Nigeria representatives and USG agencies; through stakeholder
fora and technical working groups; and at international conference events requiring technical
representation of USAID/Nigeria’s strategic and programmatic interests in these areas.
Coordinate with other donors, international agencies, and GON counterparts working on HCF
issues, including through technical working groups as well as through policy engagement with
senior Ministry of Health and other GON leaders.

b. Program Management 45%

The HCF Specialist will serve as activity manager with program technical abilities for specific
HCF-related contracts and grants. Specific duties may include:

o Lead and/or participate in the development and management of HCF and private sector
acquisition and assistance mechanisms, including coordination, management and reporting
of all actions and functions required to support key activities and programs. This includes



advising HPN and implementing partners to ensure timely and effective planning,
implementation and monitoring/evaluation of programs and initiatives required to achieve
stated goals and targets.

Develop scopes of work/program descriptions, budgets, and work schedules for
solicitations.

Provide technical input on implementing partners’ annual work plans, reviewing and
approving these work plans and other key deliverables.

Monitor implementation progress, ensuring that actions are completed on schedule or are
adjusted to meet changing conditions, and making routine visits to project sites.

Review performance reports to ensure that partners are in compliance with bilateral
government agreements and with the performance expectations outlined in their work plan
and in their contract/agreement with USAID.

Monitor disbursements, certifying contractor’s invoices, maintaining up-to-date records of
project disbursements and expenditures, and reviewing and managing project pipelines.
Ensure that implementing partners are in compliance with all relevant USAID and USG
regulations and procedures.

Work with project technical leads and project coordinators to identify opportunities to
implement health economics (including costing and cost-effectiveness) analyses in HPN
portfolio of programs.

Collaborate with HPN team members to develop and implement finance and economic
components into existing and future health projects.

Provide leadership to develop and conduct areas of operations research on health care
finance and economic topics through USAID projects.

Work closely with USAID staff involved in health system strengthening and health service
delivery activities support those activities and ensure the integration of healthcare finance
with the programs.

S/he will also support other CORs/AORs and Activity managers as deemed appropriate by the
HPN Director or his/her designee

10. AREA OF CONSIDERATION: Nigerians and all individuals eligible to work in Nigeria
with a valid Work permit.

11. PHYSICAL DEMANDS: The work requested does not involve undue physical demands.
12. POINT OF CONTACT: Clementina Edereka, e-mail at abujahr@usaid.gov

MINIMUM QUALIFICATIONS REQUIRED FOR THIS POSITION

a. Education: Minimum of a Master’s Degree in public health, international health, economics, or
a relevant social science.

b. Prior Work Experience: A minimum of 7-10 years of progressively responsible professional
experience in health systems strengthening with emphasis on health care financing and private
sector programming and policy development in Nigeria is required.



c. Language Proficiency: (Level IV (fluent) English language proficiency is required. The
incumbent must possess a high degree of proficiency in both written and spoken English. Excellent
written communication skills in English are required to prepare regular and ad hoc reports, activity
documentation and briefing papers.

d. Job Knowledge: Familiarity with public health programming in Nigeria, data collection,
analysis and presentation is required. Thorough Knowledge of Nigeria public sector health system,
donor health financing and programming, private sector issues and strategic directions under the
devolved health system is required. General knowledge of USAID procedures, laws and
regulations, as well as USAID budgeting and reporting requirements is highly desirable.

f. Skills and Abilities: Advanced specialist knowledge of health financing, prepayment
mechanisms, and policy formulation. Demonstrated management skills and technical leadership
capacity to effectively guide and oversee USAID strategic investments in these areas. Excellent
interpersonal and communications skills to establish and maintain effective contacts within
USAID; the USG interagency; USG implementing partners; relevant GON counterparts at federal,
state, and local levels; other donors; the private sector; and civil society organizations. Excellent
analytical, writing and organizational skills required. Strong initiative to obtain, evaluate, and
interpret factual data and to prepare concise, accurate, and complete reports, as well as to recognize
significant developments and data trends. Excellent technical writing skills. Competence in using
various computer software applications including Microsoft Office programs. The incumbent must
be able to work in a demanding and often high-stress environment to meet deadlines or ensure
inter-agency engagement and consensus. Must be a self-starter with strong diplomatic and
leadership qualities. Sound judgment combined with a mature and professional demeanor is
required.

HL.EVALUATION AND SELECTION FACTORS

Applications will be required to have the minimum qualifications expressed in Section II.
Qualified applicants possessing skills above the minimum requirements will be assessed based
on the following factors:

1. Education (10 points)

2. Work Experience (20 points)

3. Knowledge (30 points)

4. Language Proficiency (10 points)
5. Skills and abilities (30 points)

Per this scoring rubric, Work Experience, Knowledge, Skills and Abilities are the most
important factors. Applications will initially be screened for conformity with minimum
requirements and a short list of applicants developed.

USAID reserves the right to interview only the highest ranked applicants in person or by phone
OR not to interview any candidate.



After the closing date for receipt of applications, a committee will be convened to review
applications and evaluate them in accordance with the evaluation criteria. Applications from
candidates which do not meet the required selection criteria will not be scored. Only shortlisted
applicants will be contacted. No response will be sent to unsuccessful applicants.

As part of the selection process, finalist candidates may be interviewed either in person or by
telephone at USAID’s discretion. Reference checks will be made only for applicants
considered as finalists. If an applicant does not wish USAID to contact a current employer for
a reference check, this should be stated in the applicant’s cover letter, and USAID will delay
such reference check pending communication with the applicant. Only finalists will be
contacted by USAID with respect to their applications.

PRESENTING AN OFFER

Offerors are requested to submit application package to: Abujahr@usaid.gov

1. Eligible Offerors are required to complete and submit the offer form DS-174 (Application for
US Federal Employment); or a current resume or curriculum vitae that provides the same
information as a DS-174.

Any documentation that supports or addresses the requirements listed above (e.g. transcripts,
degrees, NYSC certificate/exemption etc.).

A type-written and signed application letter specifically applying for this position, and
addressing the minimum requirements as advertised. Please reference the job title and
announcement number on the application letter.

Limit all electronic (e-mail) submission to one entry/email not larger than 5SMB. Please submit
attachments in PDF and Word formats, not pictures.

E-mails received without the appropriate subject line and incomplete applications will not be
considered.

2. Offers must be received by the closing date and time specified in Section I, item 3, and
submitted to the Point of Contact in Section IV.

3. To ensure consideration of offers for the intended position, Offerors must prominently
reference the Solicitation number in the offer submission.

LIST OF REQUIRED FORMS FOR PSC HIRES

Once the CO) informs the successful Offeror about being selected for a contract award, the CO
will provide the successful Offeror instructions about how to complete and submit the following
forms.

1. Medical History and Examination Form (Department of State Forms)
2. RSO Security Questionnaire



VI.

VII.

VIII.

3.
4.

Bl Guide Questionnaire
THOR Enrollment Intake Form

BENEFITS/ALLOWANCES

As a matter of policy, and as appropriate, a PSC is normally authorized the following benefits
and allowances:

1.

BENEFITS:

a. Health Insurance

b. Annual Salary Increase (if applicable)
¢. Annual and Sick leave

d. Annual Bonus

ALLOWANCES (as applicable):
a. Transportation Allowance
b. Meal Allowance

c. Miscellaneous Allowance

d. Housing Allowance

TAXES

The Mission emphasize to its employees of the fact that they are obliged to observe Nigerian
Laws, including those concerning income and related tax obligations. Payment of such taxes
is a matter between the individual employee and the Nigerian Government. In the absence of
a specific international agreement, the U.S. Government will not withhold local taxes from an
employee’s salary.

USAID REGULATIONS, POLICIES AND CONTRACT CLAUSES PERTAINING
TO PSCs

USAID regulations and policies governing CCN PSC awards are available at these sources:

1.

2.

3.

USAID Acquisition Regulation (AIDAR), Appendix J, “Direct USAID Contracts With a
Cooperating Country National and with a Third Country National for Personal Services
Abroad,” including contract clause “General Provisions,” available at
https://www.usaid.gov/sites/default/files/documents/1868/aidar_0.pdf

Contract Cover Page form AID 309-1 available at https://www.usaid.gov/forms

Acquisition & Assistance Policy Directives/Contract Information Bulletins (AAPDs/CIBs)
for Personal Services Contracts with Individuals available at http://www.usaid.gov/work-
usaid/aapds-cibs

[The CO must check http://www.usaid.gov/work-usaid/aapds-cibs to determine which
AAPDs/CIBs apply and insert the relevant text as required.]



https://www.usaid.gov/sites/default/files/documents/1868/aidar_0.pdf
https://www.usaid.gov/forms
http://www.usaid.gov/work-usaid/aapds-cibs
http://www.usaid.gov/work-usaid/aapds-cibs
http://www.usaid.gov/work-usaid/aapds-cibs

4. Ethical Conduct. By the acceptance of a USAID personal services contract as an individual,
the contractor will be acknowledging receipt of the “Standards of Ethical Conduct for
Employees of the Executive Branch,” available from the U.S. Office of Government Ethics,
in accordance with General Provision 2 and 5 CFR 2635. See
https://www.oge.gov/web/oge.nsf/OGE%20Regulations



https://www.oge.gov/web/oge.nsf/OGE%20Regulations

